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Internet Explorer - Adding Site Links to Your Favorites

Open Website

Access the WebProcure production site at https://webprocure.perfect.com

WebProcure
Username / Email Address
& Usermame or Email
Password
G,

Vendors

Need an account? Register Here



Right Click on Page and Select “Add to Favorites”

Username | Email Address
Back
- Usemame of Ema
Passward
a, P ASSWOIT
Select all
Vendors 3 En
3T
Need an account? Register Here a
All Accelerotors ¢
=
Aﬂdmfmrﬂ?‘q.‘
Vi soUnce
Inzpect slerment
Encoding L4
Print...
Prirt presien...
Refresh
Exportto Microsoft Excel
Send to Onelote
Praperties
Or Select the Star

W

[ View favorites, feeds, and history (Alt=C)

WebProcure

Username / Email Address

& | Usemame or Email
Password

& | Password

Trouble Logging In?

Vendors

Need an account? Register Here

Click on the star at the right-hand corner of the page.



Click on “Add to Favorites”

@ ﬁ Add to favorites |~

Favorites Feeds History

l' Favorites Bar

| Websites for United States

Name Favorite (both ways end up here)

Add a Favorite

Add a Favorite

|
1 Add this webpage as a favorite. To access your favorites, visitthe
Favontes Center.

Name Loginto P.O.RT. i
Create in: [;_1‘, Favorites Bar vl New falder ]

[ Al || cance |

Enter a name for your favorite and click on the Add button.



Google Chrome - Adding Site Links to Your Favorites

Open Website

Access the WebProcure production site at https://webprocure.perfect.com

WebProcure

Username / Email Address

Password

S Password

Vendors

Need an account? Register Here

Select the Star

o Q % O e 0

Select the star in the right-hand corner of the page.

Name the Bookmark
X

| Edit bookmark
Name | P.ORT. Wi
Folder Bookmarks bar -

More... m Remove

Enter a name for your bookmark and click on the Done button.



Internet Explorer - Set Website as a Safe Site

Open Website

Access the WebProcure production site at https://webprocure.perfect.com

WebProcure

Username / Email Address

& U=ermame or Email
Password
q&‘ Passwo

Vendors

Need an account? Register Here

Select Tools from Menu — Then Select Internet Options

ee‘% hrtps:mmfeliggggg[g—; age.perfect.com/Login ,0 - E C
File Edit View Favoritesl Help

o Delete browsing history... Ctrl+Shift+Del
1=
InPrivate Browsing Ctrl+Shift+P

Turn on Tracking Protection
ActiveX Filtering

Fix connection problems...
_ Reopen last browsing session
Add site to Start menu

View downloads Ctrl+)
Pop-up Blocker 4
SmartScreen Filter L4

Manage add-ons
Compatibility View settings
Subscribe to this feed...

Feed discovery L4
Windows Update

Performance dashboard Ctrl+Shift+U
F12 Developer Tools

Skype for Business Click to Call
OneNote Linked Notes
Send to OneNote

Report website problems
I Internet options I




Select Security — Then Trusted Sites

Internet Option: E

General| Security | Privacy | Content | Connections | Programs | Advanced|

Select a zone to view or change

@ &« | /|10

Internet Local intranet § Trusted sites JRestricted sites

Internet

Sites
This zone is for Internet websites,
except those listed in trusted and

restricted zones.

Security level for this zone
Allowed levels for this zone: Medium to High
Medium-high
- Appropriate for most websites
. - Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

[#] Enable Protected Mode (requires restarting Internet Explorer)
Custom level... Default level

Reset all zones to default level

@ some settings are managed by your system administrator.

Apply

Click on the Sites button

Internet Options @

Genera\l Security ‘ Privawl Content | Connections | Programs | Advanced‘

Select a zone to view or change security settings.

¢ & v O

Internet Local intranet  Trusted sites Restricted sites

Trusted sites
This zone contains websites that you

trust not to damage your computer or
your files.
*You have websites in this zone.

Security level for this zone
Allowed levels for this zone: All

Medium
- Prompts before downloading potentially unsafe

:I content

- Unsigned ActiveX controls will not be downloaded

[ |Enable Frotected Mode (requires restarting Internet Explorer)
Custom level... Default level

Reset all zones to default level

@ Some settings are managed by your system administrator.

Apply




Enter Website Address

Enter the WebProcure production web address — https://webprocure.perfect.com

Then click on the Add button — then the Close button.

Trusted sites

L 'f this zone will use the zone's security settings.

Add this website to the zone:
https://webprocure.perfect.com

# You can add and remove websites from this zone. All websites in

X

Websites:

Require server verification (https:) for all sites in this zone

Remove

Click the OK button

Internet Options @

| General| Security |Privac,t | Contentl Connectionsl Programs | Advanced|

Select a zone to view or change security settings.

@ &« /v O

Internet Local intranet  Trusted sites Restricted sites

Trusted sites

trust not to damage your computer or
your files.
You have websites in this zone.

Security level for this zone
Allowed levels for this zone: All

Medium
- Prompts before downloading potentially unsafe

CI content

- Unsigned ActiveX controls will not be downloaded

@ Some settings are managed by yofsystem administrator.

This zone contains websites that you

["]Enable Frotected Mode (requires restarting Internet Explorer)
Custom level... Default level

Reset all zones to default level

oK Cancel

Apply



https://webprocure.perfect.com/

Google Chrome — Create a Trusted Site

Open Website

Access the WebProcure production site at https://webprocure.perfect.com

WebProcure

Username / Email Address

& U=ermame or Email

Password

Vendors

Need an account? Register Here

Select the Ellipsis in Right Hand Corner — then Select Settings

o Q * Q e
oc New tab Ctrl+T
New window Ctrl+N
New incognito window  Ctrl+Shift+N
I History »
Downloads Ctrl+J

Bookmarks 4
Zoom - 67% + -

Print... Ctrl+P
Cast...
Find... Ctrl+F

More tools »

Edit Cut Copy Paste

Settings

Help >

Exit Ctrl+Shift+Q
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Select Show Advanced Settings at Bottom of Page

Scroll down to the bottom of the Settings page and select “Advanced”.

Single Sign On | Anne Arundel County Maryland - https://sada-sso.appspot.com/?SA... .
http://mail.aacounty.org/

Add a new page

Use current pages

Advanced -

Select

Scroll down the Privacy and security section and select “Content Settings”.

Privacy and security

Google Chrome may use web services to improve your browsing experience. You may optionally disable these
services. Learn more

Use a web service to help resolve navigation errors

Use a prediction service to help complete searches and URLs typed in the address bar

Use a prediction service to load pages more quickly

Automatically send some system information and page content to Google to help detect dangerous

apps and sites »
Protect you and your device from dangerous sites .
Automatically send usage statistics and crash reports to Google »
Send a "Do Not Track" request with your browsing traffic »
Use a web service to help resolve spelling errors »

Smarter spell-checking by sending what you type in the browser to Google

Manage certificates
Manage HTTPS/SSL certificates and settings

Content settings
Control what information websites can use and what content they can show you

Clear browsing data
Clear history, cookies, cache, and more
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Select Pop-Ups

< Content settings @

Cookies
Keep local data only until you quit your browser

[ Location
Ask before accessing

Camera
Ask before accessing

Microphone
Ask before accessing

Notifications
Ask before sending

JavaScript
»
@ Allowed

* Flash N

Ask first

Images

»
B Show all

Popups
A »
E Blocked

Click on ADD in the Allow section

< Popups
Blocked (recommended) »
Block ADD

No sites added

Allow sy ADD
[ https://perfect.com :
Z  help.perfect.com :
4=  https://webprocure-stage.perfect.com H

12



Type in Names of Perfect Websites to be Allowed

Add perfect.com and help.perfect.com to the Allow Pop-up list. Enter a website name and then click on

the Add button.

Add a site X
Site /
https://perfect.com|

o -

Allow ADD

[ https://perfect.com :

Z help.perfect.com

iy

https://webprocure-stage.perfect.com :
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Internet Explorer — Pop-up Blocker

Open Website

Access the WebProcure production site at https://webprocure.perfect.com

WebProcure

Username / Email Address

& Usermame or Email
Password
% | Passwo

Vendors

Need an account? Register Here

Actually Log In to WebProcure with your Username and Password.

Select Pop-up Blocker from Tools Tab — and then Select Pop-up Blocker Settings

yrocure-stage.perfect.com/Simplexis P~-8C ” Z= WebProcure:Supplier Portal % ‘
elp
Delete browsing history... Ctrl+Shift+Del  |&= Log into P.ORT.
InPrivate Browsing Ctrl+Shift+P

Turn on Tracking Protection
ActiveX Filtering
Fix connection problems...

NERCE

tracts* Order* Invoice v C
Reopen last browsing session

Add site to Start menu

I Cirl+)
Pop-up Blocker C Block pop-ups from this site...
»

SmartScreen Filter

Turn off Pop-up Blocker
| Pop-up Blocker settings |

Manage add-ons

Compatibility View settings
Subscribe to this feed..

Feed discovery 4
Windows Update

Performance dashboard Ctrl+Shift+U
F12 Developer Tools

Skype for Business Click to Call
OneNote Linked Notes
Send to OneNote

Report website problems
Internet options
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Type in Names of Perfect Websites as Exceptions to Pop-up Blocker

Add perfect.com and help.perfect.com to the Pop-up Blocker Exceptions list. Enter a website name and

then click on the Add button.

Pop-up Blocker Settings

Exceptions

Address ofwebsite to allow:

=3

=1 Pop-ups are currently blocked. You can allow pop-ups from specific
IE 2 '] websites by adding the site to the list below.

help.perfectcorm| h

Allowed sites:

* perfectcom

Remove

Remove all...

Notifications and blocking level:

Blocking level:

Play a sound when a pop-up is blocked.
Show Motification barwhen a pop-up is blocked.

[Medium: Block most automatic pop-ups

Leam more about Pop-up Blocker

Close

When done, click on the Close button.
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Recommended Browsers

Browser General Information

e Even though the WebProcure application is a browser-based, hosted application that does not have
inherent minimum operating system (OS) specifications, certain minimum browser requirements
facilitate optimal performance and user experience.

¢ In order to meet the needs of clients and offer the most current technologies, Perfect Commerce
maintains a list of supported browsers recommended for use of the WebProcure application

Minimum Browser Requirements

e Internet Explorer 11
e Firefox 49 or newer
e Chrome 30 or newer

e Safari 10 or newer

NOTE: Regardless of your browser type, you must have cookies enabled to use WebProcure.



