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Workforce Housing Policies and Procedures 
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Steve Kaii-Ziegler, AICP, Planning and Zoning Officer 
 
MEMORANDUM  
 
TO:  MBIA, Review Agencies, and the General Public 
 
FROM: Steve Kaii-Ziegler, AICP, Planning and Zoning Officer 
  Mark Wedemeyer, Inspections and Permits 
  Erin Karpewicz, Arundel Community Development Services, Inc. 
 
SUBJECT: Workforce Housing Development Procedures 
 
DATE:   May 26, 2022 
 
 

The following are the requirements for workforce housing development as per Section 18-10-164: 

Property owner(s) and/or developers shall contact Arundel Community Development Services, Inc. 
(ACDS) to schedule an appointment to review the Workforce Housing Conditional Use Requirements 
and implementation. ACDS will review the Workforce Housing Development Agreement with the 
property owner/developer and explain that the Agreement must be executed prior to Final Plan or Site 
Development Plan approval. In addition, ACDS will review the Declaration of Covenants, Conditions 
and Restrictions with the owner/developer to explain that the Declaration must be recorded in the 
land records for all applicable parcels, lots and/or units prior to Plat or Site Development Plan 
approval. A brief note regarding the above Agreement and Declaration must be noted on the Plat, 
Final Plan and Site Development Plans. 

After meeting with the owner/developer, ACDS shall notify the Office of Planning and Zoning (OPZ) 
that the above information was discussed and that a development application can be made. The 
owner/developer shall include the notification in the development application. If the development 
application does not include the notification, the application will not be accepted. 

Development applications for workforce housing projects must include the Workforce Housing 
Checklist and all items noted on the checklist. 

Upon the execution of the Agreement and Declaration noted above, the OPZ shall notify ACDS that 
the documents have been executed and copies of the executed/recorded documents shall be sent to 
ACDS. 

Prior to building permit application, the owner and/or the developer shall provide ACDS with a copy of 
the architectural plans for the workforce housing units and non-workforce housing units (as 
applicable) for review. If approvable, ACDS shall provide the developer with a certification of 
compliance. Inspections and Permits (I&P) will not issue a building permit without receipt of this 
certification. 
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The following documents can be found on the Anne Arundel County website at aacounty.org. 

1. Workforce Housing Conditional Use Requirements 
2. Workforce Housing Development Agreement 
3. Declaration of Covenants, Conditions and Restrictions (Rental) 
4. Declaration of Covenants, Conditions and Restrictions (Homeownership) 
5. Workforce Housing Development Application Checklist (Sketch/Preliminary Plan) 
6. Workforce Housing Development Application Checklist (Final/Site Development Plan)  

https://www.aacounty.org/departments/planning-and-zoning/forms-and-publications/index.html
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                        Workforce Housing Development Application Checklist 
     (Sketch/Preliminary Plan) 
 
 
The Workforce Housing Checklist shall be completed and submitted, including two sets of the required 
documents/information, with the initial Sketch Plan or Preliminary Plan application.  The 
documents/information shall be included in the OPZ/Planning review package. 
 
 
___     Signed Workforce Housing Notification from ACDS 

 
___ Draft Workforce Housing Development Agreement  

 
___ Draft Declaration of Covenants, Conditions and Restrictions (Rental), as applicable 
 
___ Draft Declaration of Covenants, Conditions and Restrictions (Homeownership), as applicable 

 
___ A site plan to include: 
 

a. Number of and type of workforce housing dwelling units (min 40% homeownership/min. 60% 
rental) 

b. Proposed density 
c. Coverage of structures and parking (max. 65% of gross area) 
d. Setbacks 
e. Road classification providing access to the development (collector or higher) 
f. Number of bedrooms for each workforce housing rental dwelling unit (duplex, semi-detached, 

single family detached and townhouses must have two or more bedrooms) 
g. Location within the development of each workforce housing dwelling unit 

 
___ Draft architectural plans to include: 
 

a. Height of the structure(s) 
b. The area of each workforce housing dwelling unit 

 
___ Concept Landscape Plan demonstrating comparable quality of proposed improvements 
 
___ Identification of workforce housing units on the plans 

http://www.aacounty.org/
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                        Workforce Housing Development Application Checklist 
        (Final/Site Development Plan) 
 
The Workforce Housing Checklist shall be completed and submitted, including two sets of the required 
documents/information, with the initial Final Plan or Site Development Plan (SDP) application.  The 
documents/information shall be included in the OPZ/Planning review package.. 
 
___     Signed Workforce Housing Notification from ACDS 

 
___ Workforce Housing Development Agreement  

 
___ Declaration of Covenants, Conditions and Restrictions (Rental), as applicable 
 
___ Declaration of Covenants, Conditions and Restrictions (Homeownership), as applicable 

 
___ Plat note and/or note on the SDP stating the following: 

a. The workforce housing units are subject to the workforce housing requirements of Article 18 
of the Anne Arundel County Code, a Workforce Housing Development Agreement dated 
____ and a Declaration of Workforce Housing Covenants, Conditions and Restrictions 
recorded in the Land Records of Anne Arundel County Maryland in Liber____Folio___.  
(and as applicable) The Workforce Housing Home Ownership Units subject to the 
aforementioned Agreement and Declaration are Lots________.  The Workforce Housing 
Rental units subject to the aforementioned Agreement and Declaration 
 

___ Site plan to include: 
a. Number of and type of workforce housing dwelling units (min 40% homeownership/min. 60% 

rental) 
b. Proposed density 
c. Coverage of structures and parking (max. 65% of gross area) 
d. Setbacks 
e. Road classification providing access to the development (collector or higher) 
f. Number of bedrooms for each workforce housing rental dwelling unit (duplex, semi-detached, 

single family detached and townhouses must have two or more bedrooms) 
g. Location within the development of each workforce housing dwelling unit 

 
___ Architectural plan to include: 

a. Height of the structure(s) 
b. Dimensioned floor plans for each workforce housing dwelling unit 
c. The area of each workforce housing dwelling unit 
d. Exterior construction material types and finishes 
e. List of proposed interior amenities 
f. Detailed information on proposed improvements relating to energy efficiency, HVAC, plumbing 

and electric 
 

___ Landscape Plan demonstrating comparable quality of proposed improvements 
 
___ Construction schedule for each workforce housing dwelling unit 
 
___ Identification of workforce housing units on the plat 

http://www.aacounty.org/
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