APPENDIX B. RULES OF PRACTICE AND PROCEDURE OF THE
BOARD OF APPEALS

Rule
Title 1. In General

1-101.  Scope.

1-102.  Officers.

1-103.  Meetings.

1-104.  Administrative matters.
1-105.  Computation of time.

Title 2. Commencement of Action

2-101.  Appeals.

2-102.  Docket and calendar.
2-103.  Fees.

2-104.  Notice of hearing.

2-105.  Appearance and practice.

Title 3. Prehearing Procedure

3-101.  Other pleadings.

3-102.  Withdrawal.

3-103.  Request for postponement.
3-104.  Prehearing procedure.
3-105.  Depositions and discovery.

Title 4. Hearings
4-101.  Conduct of hearings.
4-102.  Disqualification and discipline of Board members.
4-103.  Subpoenas.
4-104.  Evidence,
4-105.  Findings and conclusions.

Title 5. Appeals

5-101.  Appeals from decisions of the Board.



Rule 1-101 Anne Arundel County - Appendix B

A

TITLE 1. IN GENERAL

Rutle 1-101. Scope.

The rules of practice and procedure set forth in this appendix are generally applicable to proceedings
before the County Board of Appeals.
(Bill No. 53-86)

Rule 1-102. Officers.

(@) Generally. The County Board of Appeals shall elect one of its members as Chair and one as
Vice Chair at the pleasure of the Board. The Chair shall preside at all meetings of the Board, and in the
Chair’s absence the Vice Chair shall preside. In the absence of the Chair and the Vice Chair, a member
designated by the remaining members of the Board shall act as Chair and shall preside with all the powers

of the Chair.

(b) Staff members. All staff members shall report directly to the Chair of the Board. The Chair
shall assign to various staff members their functions and duties.
(Bill No. 53:86)

Rule 1-103. Meetings.

(a) Frequency. Meetings of the County Board of Appeals shall be held at the call of the Chair and
at such other times as the Board may determine, but in no event shall it be less than once a month.

(b) Quorum. Four members of the Board shall constitute a quorum for the conduct of business;
except that three members shall constitute a quorum for hearings on special exceptions, variances, and
administrative appeals. Site visits pursuant to Rule 4-101(g) are not governed by this rule.

(c) Minutes. The Board shall keep minutes of its proceedings, showing the vote, failure to vote, or
absence of each member on each question, all of which shall be filed promptly in the office of the Board
as a public record after approval by all Board members.

(d) Participation in decision. Only those members who have actually heard all the evidence and
testimony in an appeal shall participate in the decision unless all parties to the appeal shall agree otherwise,
except that the Chair of the hearing shall have the ability to permit a member to listen to the official
stenographer’s recording for any missed hearing or any missed portion of a hearing, as applicable, and
participate in the decision. In no event shall a member be permitted to participate in a decision if that
member misses the first hearing on any appeal.

(Bill No. 53-86; Bill No. 22-90; Bill No. 99-93; Bill No. 32-97; Bill No. 5-10)
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